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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _Education, School of_     Record Group no:  _W423.3_ 
Sub-Group:  _Materials Center_     Sub-group no:  _10J_ 
Series:  _Correspondence and Memoranda   Series no:  _2_ 
 
 
Description of series and its contents: 
 This series consists of the correspondence and memoranda relating to the Materials Center in the 
School of Education. The Materials Center is now known as the Instructional Technology Center (ITC). 
Correspondence and memoranda is organized by calendar year. 
 
Box (es)  Folder(s) Contents        Year(s) 
1 1  Correspondence and Memoranda      2011 
1 2  Correspondence and Memoranda      2012 
1 3  Correspondence and Memoranda      2013 
1 4  Correspondence and Memoranda      2014 
1 5  Correspondence and Memoranda      2015 
 Topics: 
-Blackboard Course Availability 
-Blackboard Announcements 
1 6  Correspondence and Memoranda      2016 
 Topics: 
-Blackboard Maintenance 
-Instructional Designer Position Finalists 
-Blackboard Reminders 
1 7  Correspondence and Memoranda      2017  
 Topics: 
-Summer and Fall Blackboard courses 
-Blackboard Maintenance 
-Spring Blackboard courses 
-Online tests software 
-Blog Launch 
-Blackboard End of the Semester Reminders 
-Blackboard Upgrade and Downtime 
-Blackboard Announcements 
1 8  Correspondence and Memoranda      2018 
 Topics: 
-Turnitin Building Block upgrade 
-Course availability 
-Blackboard Maintenance 
-Blackboard Update and Fixes 
-SafeAssign Maintenance 
-Collaborative Web Conferencing Maintenance 
-Winthrop Office of Online Learning Week 
-Update Blackboard logo and theme 
-Summer and Fall 2018 Courses 
-Blackboard downtime and upgrade 
-Summer camps in the ITC 
-Blackboard course availability 
-Winthrop Online Teaching Certification 
-Award Opportunity form the Online Learning Consortium 
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Description of series and its contents: 
 This series consists of the correspondence and memoranda relating to the Materials Center in the 
School of Education. The Materials Center is now known as the Instructional Technology Center (ITC). 
Correspondence and memoranda is organized by calendar year. 
 
Box (es)  Folder(s) Contents        Year(s) 
1 8  Correspondence and Memoranda Cont’d     2018 
 Topics: 
-Rock Hill Imagine STEAM Festival 
1 9  Correspondence and Memoranda      2019 
 Topics: 
-STEAM Camp 
 
 
